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LICENSING SUB-COMMITTEE (Premises) 
 

HEARING PROCEDURE 
 

 
1. The Chairman will open the hearing and ask Members of the 
 Sub-Committee and officers present to introduce themselves.  
 
2. The Chairman will ask all parties to the proceedings to introduce 

themselves. 
 
3. The Charman will ask all parties if they are satisfied with the 

hearing procedure to be followed. Any variation to the hearing 
procedures will be at the discretion of the Chairman. 

 
4. The Technical Officer (Licensing), Worcestershire Regulatory 

Services will present the report. 
 
5. The Chairman will invite Members of the Sub-Committee and all 
 parties to the proceedings to put any relevant questions to the 
 Technical Officer. 
 
6. The Chairman will invite the Applicant and/or their representative 

to present their case and call any witnesses.  A total of 15 minutes 
will be allowed.   

 
7. The Chairman will invite Members of the Sub-Committee and all 
 parties to the proceedings to put any relevant questions to the 
 Applicant and/or their representative. 
 
8. The Chairman will invite the Responsible Authorities to present 

their representations.  A total of 15 minutes will be allowed.   
 
9. The Chairman will invite Members of the Sub-Committee and all 
 parties to the proceedings to put any relevant questions to the 
 Responsible Authorities. 
 
10. All Other Parties to the proceedings will be invited to present their 

representations or elect a spokesperson to speak on their behalf.  
A total of 15 minutes will be allowed.    

 
11. The Chairman will invite Members of the Sub-Committee and all 

parties to the proceedings to put any relevant questions to the 
Other Parties. 

 
12. The Responsible Authorities will be invited to sum up.  A total of 5 

minutes will be allowed.   
 
13. The Other Parties will be invited to sum up.  A total of 5 minutes 

will be allowed.  
 



                                                                                       Revised October 2022 

 
14. The Applicant and/or their representative will be invited to sum 

up. A total of 5 minutes will be allowed.  
 
15. The Chairman will ask the Legal Advisor if there is any legal 

advice to be given.  
 
16. The Chairman will close the Hearing so that the Sub-Committee 

can reach its decision in private. 
 
17. The Sub-Committee’s decision will be confirmed in writing to the 

Applicant and those parties who made representations within 5 
working days.  

 
18.  If any party to the proceedings wishes to appeal against the Sub- 
 Committee’s decision an appeal must be commenced by the 
 appellant giving a notice of appeal to the designated officer for the
 magistrates’ court within a period of 21 days beginning with the  

day on which the appellant was notified by the licensing authority  
of the decision which is being appealed.  

 
 
 
NB  
 
In considering any representations or notice made by a party the Sub- 
Committee may take into account documentary or other information 
produced by a party in support of their application, representations or 
notice either before the hearing or with the consent of all other parties at 
the hearing.  
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Please Note: 
 
1. Each application coming before the Licensing Sub-Committee will 

be treated on its own merits, and the Sub-Committee will take its 
decision based upon: 

 
 a) the promotion of the four licensing objectives, as given by the 

Licensing Act 2003, namely: 

 the prevention of crime and disorder; 

 public safety; 

 the prevention of public nuisance; and 

 the protection of children from harm;   
   

 b) Bromsgrove District Council’s Statement of Licensing Policy; 
 
 c) guidance issued under section 182 of the Licensing Act 2003; 

and 
 
 d) the Licensing Act 2003. 
 
        e) The report presented to the Sub-Committee by the Technical 
            Officer, and all relevant written and oral representations.  
 
 
 
 


